
CONFIDENTIAL

PART-TIME 
UNDERGRADUATE PROGRAMMES 
ADMISSIONS GUIDE

Updated as of 22 June 2026



CONFIDENTIAL

*If you encounter any issues with 
the application, do email us at:
admissions@suss.edu.sg for 
Part-time Undergraduate & 
Bachelor of Laws programmes.

Select “New Application” or 
“View/Edit Application” and click 
“Next” to proceed.

Check the box after you have read 
through the guide and relevant 
documents.

Submitting a Part-time Undergraduate Programme Application
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Click “Next” to proceed to next page.

Programme Intake：
e.g.,“2027/01” for Jan 2027 Intake
“2027/07” for Jul 2027 Intake

Programme Type：
e.g., select“UNDERGRADUATE”

Discipline：
e.g., select“ELECTRONICS”

Programme：
e.g., select“Bachelor of Engineering Electronics
（BEHEMJ1）”

You can only choose one programme.
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Step 1: Programme Selection
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NRIC/FIN/Passport No:
Please provide any one of the following:
- NRIC: Singapore Citizen/Permanent 
Resident  

- FIN (Employment Pass/Work Permit/S-
Pass etc.) 

Pass Expiry Date: Fill in the pass expiry 
date (Applicable to Other Residents)

Full Name as in NRIC/FIN/Passport:
Fill in full name in the exact order as per 
official documents, for e.g.”LAU XIN HUI”,
leave a spacing between Surname/Family 
Name and Given Name

Contact Details
Email address:
Please enter a valid email address to receive 
all information regarding your application
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Step 2: Personal Details

Click “Next” to proceed to next page, or 
“Previous” to return to prior step, or 
“Save & Exit” to save your application 
and continue later. 
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Commencement date of service at 
present employment: Using format 
MM/YYYY, E.g. “Mar 2021” as ”03/2021”

Employment Type:“Full-time”
or“Part-time”

• Note that internship falls under Part-
Time employment

• Applicants to part-time 
undergraduate programmes must 
have at least two years of full-time 
work experience or be currently 
employed full-time

• To add a previous employment 
record, click the “+” button on the 
right of Past Employment Record

Step 3: Employment Details

Click “Next” to proceed to next page, or 
“Previous” to return to prior step, or 
“Save & Exit” to save your application 
and continue later. 
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Click "+“ button to add on to the 
Education Qualification List. 

Click "+“ button if you are currently 
pursuing any programme(s) that you 
have yet to complete.

Click "+“ button to provide TOEFL/ 
IELTS/ SAT scores (If applicable).

Step 4: Education Details

Click “Next” to proceed to next page, or 
“Previous” to return to prior step, or 
“Save & Exit” to save your application 
and continue later. 
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Applicants are required to declare accurately 
whether they have previously enrolled in or are 
currently pursuing an undergraduate degree or 
higher qualification, including cases where 
they withdrew before completing the 
programme. 

IMPORTANT NOTE: Failure to provide 
accurate and complete information may 
affect the applicant’s eligibility for 
government subsidy and/or admission 
status. Students may also be liable to pay 
unsubsidised fees (or full fees) for their 
study at SUSS. 

Please refer to the webpage for more 
information.

IMPORTANT NOTE: If you wish to receive 
Government Subsidy (where eligible), please 
select this option. Otherwise, it will be taken as 
your decision not to receive the subsidy even if 
you are eligible, and full fees may apply.

Step 5: Government Subsidies

Click “Next” to proceed to next page, or 
“Previous” to return to prior step, or “Save 
& Exit” to save your application and 
continue later. 
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https://www.suss.edu.sg/admissions/financial-matters/tuition-fee-subsidy/part-time-undergraduate#government-subsidy
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If you select “Yes” for any of the 
question, please upload the 
supporting documents accordingly.

Tick the checkbox to certify that all 
information is true and correct to 
the best of your knowledge

Step 6: Applicant’s Declaration

Click “Next” to proceed to next 
page, or “Previous” to return to 
prior step, or “Save & Exit” to 
save your application and continue 
later. 
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Please ensure all documents are uploaded before 
submitting your application. You may refer to the 
specific programme webpage for any other additional 
documents required.

Documents not uploaded during the online application 
must be emailed as attachments to 
admissions@suss.edu.sg within 7 days of submission 
of application. Incomplete applications (i.e. 
documents and/or application fees not submitted) 
will not be processed.

For self-employed applicants, refer to this checklist.

Step 7: Document Upload & Important Information
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Please check and verify the 
information before paying the 
application fee. 

If there are any errors, please return 
to the corresponding page to rectify. 

Please ensure that payment is 
completed via one of the options 
above. An acknowledgement email 
will be issued upon successful 
payment.

IMPORTANT NOTE: Applications 
without successful payment will 
not be processed.

Step 8: Summary & Application Fee Payment

A progress indicator on top of the top 
also allows you to click on the specific 
step and return to that page for 
rectification.  
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Click “Print” for the PDF 
receipt of application.
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Successful Payment Acknowledgement
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 You will receive notification of your application status via email:

• by end November for the January intake OR

• by end May for the July intake

 You will be required to complete the Acceptance of Offer (AOO) if you have been offered a place:

• by 15 December for the January intake OR

• by 30 June for the July intake

 To be enrolled as a student, you will need to pay the tuition fee by the stipulated deadline. For more details 
on the admissions calendar, please refer here.

 Applicants are strongly encouraged to submit their applications as early as possible, as applications are 
processed on a rolling basis. In the event of overwhelming demand, priority will be given to eligible 
applicants who applied early.

 As we will be communicating with you via email/handphone, please update us at  admissions@suss.edu.sg 
if there is a change in your contact details. Do indicate your name, intake and applied programme in your 
email to us. 

Thank you for applying to Singapore University of Social Sciences!

Important Information on Application Status Notification
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